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Dear Leaders:

As of Feb. 1, 2019, Mission Health is officially part of the HCA Healthcare family. While
it’s official, there will still be a number of things for Leaders and all Team Members to
know and do over the coming weeks – we will continue to keep you informed through
routine Leadership Loop emails and special editions, as well as emails from Mission
Health – HCA Transition.

We know there is a lot to keep up with so we’ve put it all in one place for you.

New Information this Week
 Expectations for Non-exempt Employees and Email Access – This is a timely
reminder about the Compensable Time policy (HR.CP.001) and expectations for
non-exempt employees and accessing email outside your working hours.
 How to Document Attendance in Kronos under Revised Policy – We are now
operating under a revised Attendance and Tardiness policy (HR.ER.001).This
also brings with it changes in how we document in Kronos when team members are
tardy or absent. We’ve prepared a guide to help you with this.
 Welcoming Assistant Chief Financial Officers to Mission Hospital – A
message from Paul McDowell to Mission Health Leaders. Please note: if you have
announcements for the Leadership Team in general or as part of the HCA
Transition, we ask that you please contact the Communications team to help
develop your message in coordination with other important announcements and
information.  
 Save the Date – In celebration of our joining the HCA Healthcare family, we’ll be
providing a BBQ meal for all Mission Health team members on Friday, Feb. 15. More
details will be coming soon, including instructions for teams/departments not based
at one of the hospitals – stay tuned for more information to bring the systemwide
celebration to your location.
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Timely Reminders
 Direct Deposit and Tax Attestation – All team members must attest that their
current direct deposit and tax withholding should transfer/continue for their
employment with HCA Healthcare. This important two-part step must be completed
in Infor-Lawson no later than Feb. 8.
 Upcoming Paychecks – There are some important things to know about your
upcoming paychecks since this payroll will be for time worked both before and after
the sale.
 Understanding your new 401(k) Retirement Plan – There have been some
updates and clarifying information provided about team members’ new retirement
plan. Review the Retirement FAQ page, know your options and make note of the
Feb. 12 deadline for Feb. 21 paychecks.
 View the latest HCA Transition Leader Checklist – The HCA Transition
Checklist homepage for Leaders is updated regularly. Remind your teams to visit
missionandme.com/hca for their checklist.

 

New to Leadership Loop? Welcome, leader! Here’s some more about LL, how it works
and what you can expect. 
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